JOB BOARD

Search the Job
Board for:

. Shifts you are
scheduled for

. Shifts that are
available

Select the shift
you want and
press CLAIM.

An error screen a
appears if you are
not able to claim
that shift.

Claim Shift

Please contact your supervisor to claim this
shift

Already Scheduled : This employee is
already scheduled during this time.

€« Job Board

AVAILABLE SHIFTS

If the claim is
successful, your
supervisor is notified.

i Claim Shift
Shift successhuly climed
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Select one of your
scheduled shifts.

Click POST. Confirm your post.

- Schedule

Sonky Rubber Goods

South Entrance

07s 27th ave
omaha, NE 68131

Post Shift Post Shift

Vivi Castelo I understand that | am responsible for all You have posted this shift successfully!
assigned shifts until they are reassigned to
another employee.

0.75 i

*if you don’t see POST, you are not able to post shifts

Job Board

SCHEDULED

Your posted shift is now available.
D It is marked by the briefcase icon.

SATURDAY - 01/09/21

South Entrance 3:00 PM

Your supervisor will be notified
when you post a shift.

eHub



SWAPPING SHIFTS

eHub
*if you don’t see SWAP you are not able to swap shifts
Find the shift Search for the shift you If shifts match your search,
you want to swap. want to swap for. they will appear.
Click SWAP.
Sonky Rubber Goods #10532
Zamorano
= E SHIFT TO TAKE
South Entrance
Sonky Rubber Goods
- N
omaha, NE 68131 February 04,2021  12:44PM e
2SN SRR 6 7 B 9 N0
Required Fields Optional Fields
N e LastName e  FirstName o
e Date e  Phone
. . Belen Zamorano
° Tlme ¢ Emall One shift found
T -
Confirm. If the swap is accepted, you will

be notified.

Thu, Feb 4

Swap Shift

Vi
I understand that | am responsible for all
assigned shifts until they are reassigned to e' 'Q}- B +

another employee

@ eHub = now

Job Board Shift claimed
by another employee s Sonky Rubber Goods #10532, So

Swap Shift

This shift has been successfully offered 1o
another employee as part of a swap




SWAPPING SHIFTS

eHub
If someone wants to swap a shift with you, That shift is marked on your
you will get a notification. schedule with the personicon.
Thu, Feb 4
Va < Job Board
° e ‘Qn‘ a o ‘+ AVAILABLE SHIFTS
@ cHub * now
Job Board shift swap offer South Entrance Feb 06, 3:00 PM - 11:00 PM .
by Castelo, Vivi for Sonky Hubber Goods, South Entrance |
Warehouse Entrance Feb 06, 11:00 PM - 7:00 AM

Open the shift,
look at the offered shift,

and either
accept or decline the swap.

< Swap Details

Confirm acceptance of the swap.

| understand that | am claiming responsibility for
this shift

Sonky Rubber Goods

10532

0 Swap Shift

Shifts successfully swapped

Belen Zamorano

DECLINE ACCEPT




